
LEON COUNTY DISTRICT CLERK 
139 EAST MAIN STREET, CENTERVILLE, TX 75833 

903-536-2227 
 

PASSPORT APPLICATION INSTRUCTIONS 
 

PASSPORTS ARE ACCEPTED BY APPOINTMENT ONLY 
 

For downloadable forms, complete instructions including special instructions for  
children under 16 years of age, foreign entry requirements, and other information, 

please visit the U.S. Department of State web site at www.travel.state.gov  
 

1. Please have the passport application (DS-11) filled out, all questions need to be answered.  Please use 
black ink.   DO NOT SIGN your application. Your signature on the application must be witnessed by my 
deputies or myself. 

 
2. Bring your completed application to the District Clerk’s Office located at 139 EAST MAIN STREET, 

CENTERVILLE, TX 75833. 
 

3. You will also need to bring the following. 
EVIDENCE OF U.S. CITIZENSHIP  
o Certified U.S. Birth Certificate  
o Previous U.S. Passport (may be expired, must be undamaged)  
o Consular Report of Birth Abroad  
o Certificate of Naturalization/Citizenship  
 
PHOTO IDENTIFICATION  
o Valid Driver's License (plus a second ID if issued in a different state)  
o Undamaged U.S. Passport (if issued less than 15 years ago)  
o Certificate of Naturalization  
o Valid Government or Military ID  
 
PHOTOGRAPH  
o Color, 2 x 2 inches in size taken within last 6 months 
 
CHILDREN  
o Under 16 years old - All the above plus evidence of parental relationship. 
o Both parents must be present with photo ID or one parent with a signed, notarized DS-3053 or a 

signed DS-5525 depending on the circumstances.  
o 16 to 17 years old - One parent must be present with photo ID  
 

Thank you for carefully following these instructions.  If you should have any questions, please contact my office 
between the hours of 8:00 a.m. to 5:00 p.m. Monday through Friday at 903-536-2227.  
 
 PASSPORTS ARE ACCEPTED BY APPOINTMENT ONLY!  
  

http://www.travel.state.gov/


 
          


